Social and Fundraising Coordinator
Responsible to:
The Management Committee (a non-executive committee member responsible for social events and fundraising initiatives, and any other as agreed with the Management Committee).
Aims & Objectives:
· To promote the social aspect of the club; involving swimmers, parents, committee members, coaches and poolside assistants.
· To ensure fundraising initiatives are effective and well run.
· To assist the Management Committee in identifying potential sources of income.
· To liaise with the Publicity Officer to optimise opportunities to promote the Club.
· To manage the annual SASA Raffle ticket sales. 

Duties & Responsibilities:
· Convene sub-committee, if required, to plan, organise and execute social and / or fundraising events

· Agree suitable dates with the Committee/coaches for such events  
· Inform Club Secretary of any regulatory requirements for each event well in advance
· Book facilities
· Agree funding and a projected budget for each event with Club Treasurer

· Purchase appropriate awards / prizes as agreed with Management Committee
· Provide refreshments when required

· Hire any necessary equipment, as agreed with Treasurer / Management Committee
· Print and distribute flyers, posters, leaflets etc, in conjunction with Publicity Officer
· Ensure all paperwork from the event is stored appropriately

· Publish / distribute outcome of event, in conjunction with Publicity Officer
· Review event with subcommittee and inform Management Committee of any future recommendations

· Ensure appropriate publicity is provided to sponsors

· Ensure sponsors / participating bodies are formally thanked

